
WebPrint: Basic Wireless Printing Instructions  

  

 

1. Login to the WebPrint with your Texas Wesleyan Username and Password:         

  

   
 

2. Click the Print icon on the menu bar 

 

 (Choosing any icon on the menu bar will allow you to access that feature) 

 

  

 

 

3. Select the file you would like to print by clicking on the Select File to Upload button 

 

 



  

4. Click on the file and select Open 

 

  
  

5. Click Next 

 

 

 

6.  Select a printer from the drop down menu an click Next 



 

7. Click Print Now 

 

 

 If you are printing in the library, click Hold Job in Queue.  Go to the print release station to print the document. 



 

 

8.  After the document has been printed, choose User on the menu bar and Log Out. 


