
Creating an announcement 

Click on the course home button.  Choose more announcements 

Choose Create Announcement 

You should see this screen 

 

 

You fill in the subject field 

Type the announcement in the Message area. 

If you want the announcement to appear after a 

certain date.  Choose Date Restricted 

If you want the student to receive an email about 

this announcement check this box. 

 

 

 

Choose Submit 

 

If you go to course home you will see your announcement listed (unless you have date restricted it to a 

later date) 

 

 

 

 

 

 

 

 

 

Announcement 



To edit the announcement, click on the announcement. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Make changes and choose submit. 

Click on the chevron and choose edit 


